2026 Quadra Island Studio Tour Volunteer Task List

Please choose 2 tasks. You will only have to do 1 task, but we would definitely appreciate it if
you can do more! Some tasks will require more than 1 volunteer.

Signage:

Pick-up, clean and repair numbered location signs

Pick-up, clean and repair directional arrow signs

Pick-up clean and repair sandwich board signs

Coordinate artist pick-up of numbered location signs and directional signs

Distribute sandwich board signs

Pick-up, clean and repair large studio tour signs and install at Community Centre and
Pharmacy
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Community Centre:

Assist Coordinators with Community Centre Artist communication and trouble-shooting
Set-up of Community Centre display boards, tables, chairs

Take-down of Community Centre display boards, tables, chairs

Transport display boards to and from Community Centre

Set-up stage display of studio artists
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Map/Brochure:
1. Distribution of Map/Brochure to Quadra, Campbell River and Comox Valley locations
2. Folding Map/Brochures

Website:
1. Upload artist profiles and images
2. General maintenance of data files

Social Media:
1. Gather, receive and post content for Instagram and Facebook

Advertising and Promotion
1. Create press releases, contact and distribute to media outlets
2. Create content for print and online articles
3. Data input — input names and contacts into database

Sponsors:
1. Communicate with existing sponsors to renew sponsorship, obtain logo files
2. Approach and sign up potential new sponsors
3. Design Sponsors poster
4. Distribute Sponsors poster to Quadra locations

Artist Liaison:
1. Receive, coordinate and assign enquiries to appropriate person
2. Help in creating, printing and putting together artists packages for pick-up



